DECLARATION OF DECLINE TO BID DOCUMENT (EXAMPLE)
[Firms Letterhead]
[Date]

Entity Contact Person

Entity Name

Entity Address

Dear  :


Our firm is unable to provide a proposal for audit services for RFP # [number of RFP] pursuant to your request on [date].   While we appreciate your interest, we are currently unable to provide services due to our existing work load.  

Sincerely,

John Smith, Partner
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